Passenger Manifest
Marine Order 504 (MO 504) · Safety Management System · Schedule 1, clause 15(7)–(8)
A passenger manifest is required for any voyage of at least 12 hours on a vessel carrying passengers. It must be kept on board and readily accessible (MO 504, Sch 1 cl 15(7)) and must include the details below for the vessel and for every person on board (cl 15(8)).
	Vessel name
	
	Unique identifier (UVI)
	

	Voyage (from → to)
	
	Date
	

	Master / skipper
	
	Total persons on board
	



	#
	Full name
	Local address
	Home address (if different)
	Phone
	Email
	Medical / safety needs

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	

	8
	
	
	
	
	
	

	9
	
	
	
	
	
	

	10
	
	
	
	
	
	

	11
	
	
	
	
	
	

	12
	
	
	
	
	
	

	13
	
	
	
	
	
	

	14
	
	
	
	
	
	

	15
	
	
	
	
	
	

	16
	
	
	
	
	
	

	17
	
	
	
	
	
	

	18
	
	
	
	
	
	


Keep this manifest on board and readily accessible for the voyage. Record any medical or safety needs that could matter in an emergency. Retain records as required by your SMS. Some requirements differ for shorter voyages — for voyages under 12 hours a passenger count may apply instead of a named manifest.

Template provided free by Mid Coast Marine Services · mcmsnsw.com.au
Doing it by hand for every voyage? The SMS Marine app builds this passenger manifest automatically — import from a CSV, capture each passenger's medical and safety needs, and keep every voyage on file, audit-ready. See mcmsnsw.com.au
